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Introduction 

 
1.1 The Careers Education and Guidance Policy at Glebe School has been 

developed to incorporate the aims of the school and recent initiatives in careers 
education. The planned programme of study helps our students to understand 
their interests, skills and qualities in relation to the work of work and lifelong 
education. Students also learn about different careers and opportunities in 
training, apprenticeships and volunteering. 

 
1.2 Glebe School is adopting The Gatsby Benchmarks, which signpost eight 

benchmarks of good careers guidance, developed by the Gatsby Charitable 
Foundation. Please see http://www.gatsby.org.uk/education/focus-areas/good- 
career-guidance for further information. 

 
2. Aims 

 
2.1 The focus of careers education and guidance is on career and option choice, 

raising aspirations and equipping students with knowledge and understanding, 
skills and attitudes as a foundation for managing their lifelong career and 
learning. 

 
3. Links with other Policy Documents 

 
3.1 This policy is underpinned by the school’s policies for: 

 
• Teaching & Learning 
• Assessment 
• PSHE 
• Equal Opportunities 
• Health and Safety 
• SEND 
• Provider Access Policy 
• Keeping Children Safe in Education 
• Safeguarding Policy 
• EHC Plans 

 
4. Roles & Responsibilities 

 
4.1 The careers education programme is managed by the careers education team 

which consists of the careers lead, head of PSHE and the head teacher. The 
team also works closely relevant local authorities. 

 
4.2 At Glebe School all staff contribute in some way to the careers education 

programme through their varied roles as tutors, subject teachers or members 
of the education support staff team, looking at cross links between curriculum 
areas. 

 

http://www.gatsby.org.uk/education/focus-areas/good-career-guidance
http://www.gatsby.org.uk/education/focus-areas/good-career-guidance


 
4.3 Rapid changes in the world of work both now and in the future make it essential 

for our learners to take an active role in their career education from an earlier 
stage. Using the Education, Health and Care Plan (EHCP) of each student we 
establish both parent/carer and student career aspirations to: 

 
• develop a long term outcome 
• gain a better understanding of themselves and the world of work 
• make further developments in their employability skills 
• have plans to manage change and transition to the next stage 

 
4.4 Our careers programme starts at the point of entry for all our students. Students 

in years 7 – 10 will be supported to consider their own personal development 
to help them to prepare for the world of work. We focus on developing 
transferable career skills beyond the classroom: 

 
• communication and interpersonal skills 
• problem-solving skills, using initiative 
• being self-motivated (goal setting, monitoring, persisting) 
• organisational skills, including reliability 
• team working and cooperative skills 
• the ability to learn and adapt 
• the ability to value diversity and difference 
• the confidence to learn and take risks 

 
4.5 Further examples of careers and work related experiences include: 

 
• EHCP meetings: working together with students and families to identify 

aspirations and goals for the future 
• Experience of careers-related assemblies 
• World of Work schemes of work 
• Off-site visits and enrichment days where students are encouraged to ‘have 

a go’ and take risks, knowing that their ideas will be respected and efforts 
valued 

• Social communication lessons 
• Independent living skills sessions, including opportunities for travel, making 

healthy meals, shopping, etc. 
• E Careers education lessons 
• Careers guidance (individual planning and interviews, information and 

research activities) 
• Action planning and recording achievements 
• Mock interviews with Waitrose store 
• Raising aspirations activities 
• College visits, Link courses at Bromley College 
• Extended work placements and volunteering 
• Two week’s work experience offered to all students in KS4 

 



 
5. Work Experience 

 
5.1 Work experience is an important part of the educational entitlement of every 

pupil at Glebe School. All pupils are given the opportunity to attend two weeks’ 
work experience. The practice of work experience is planned and monitored 
by the transition co-ordinator. It is designed in such a way to take full account 
of the needs of the pupils and to give them an insight into the world of work. 
When pupils return from work experience, the whole process is discussed and 
evaluated by staff and pupils alike. The transition co-ordinator visits all pupils 
during the two weeks of work experience and reports back at staff meetings 
and visual displays. Employers also evaluate the process and provide 
feedback to the transition co-ordinator and pupils. 

 
5.2 Other focused events include whole school enterprise activities, attendance at 

skills exhibitions in London, farmers’ markets and careers fairs. 
 
5.3 Work experience preparation and follow-up (including health and safety) 

responsibility takes place in tutor groups, careers and other appropriate parts 
of the curriculum. 

 
6. Monitoring, Review and Evaluation 

 
6.1 An important part of the Careers programme is evaluation. It is mainly through 

evaluation that this policy will develop whilst keeping abreast of national 
changes to Careers Education, Information, Advice and Guidance (CEIAG). 
Assessment takes place through verbal feedback/assessment observation, 
written evaluations from work experience from student/parent carer and 
employers. 

 
6.2 The process of working towards acquiring the Investor in Careers Award has 

given us the opportunity to review and evaluate the whole CEIAG programme. 
Glebe School evaluates also against the eight Gatsby bench marks, the Ofsted 
framework, CDI framework, and the PSHE scheme of works. 

 
7. Partnerships 

 
7.1 Partnerships have been firmly established with the Preparing for Adulthood 

team from Bromley and local employers who provide work experience 
placements. Other firm links have been developed with further education 
providers: Bromley College; Croydon College; Capel Manor; and Hadlow 
College, our business partners Waitrose and those agencies that support 
children and families. 

 
8. Resources 

 
8.1 Funding to careers education is allocated in the annual budget in the context of 

whole school priorities. Pupil premium funding is used for individual students 
and their priorities. 



 
9. Staff Development 

 
9.1 Staff training needs are identified yearly. Funding will come from the careers 

INSET budget. 
 
10. Parents/Carers 

 
10.1 Parents play an integral part in pupils’ understanding of career choices and are 

encouraged to support a range of career events including parents’ evenings, 
transition reviews, option choice, work experience, EHCP meetings and New 
Choices Evenings. 

 
11. Review and monitoring 

 
11.1 This policy will be reviewed bi-annually. It was developed and is being reviewed 

through discussions with staff, students, parents, trustees and other external 
agencies. 

 
Careers Lead; awoolsey@glebe.bromley.sch.uk 

mailto:awoolsey@glebe.bromley.sch.uk
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