Infroductory Award in Business
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o Study one of these Business related units.
They offer a broad introduction to skills that
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Business Related Units:
Transferable Skills:
Participating in a Visit
Contribute to Running an Event
Providing a Customer Service LEARNING AIMS
Using Digital Skills
Communicating with Others
Create a Product

Written communication

finding out information

Managing information
Knowledge: Presentation Skills

Sources of information C 0
* Types of secondary sources Belng.Creatlve )

¢ Ensuring sources are valid 2otr]t({bute to an Enterprise
® Presentation formats ctivity

Planning for the Future
Being Part of the Team

e Create a Document

END OF UNIT The assessment activities for units will be practical
ASSESSMENT and skills based, drawing on learning from the unit.



